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Vehicle insurance

	Date Policy was last reviewed:
	24th June 2024

	Next Planned Review:
	In 12 months or sooner if required

	Reviewed by:
	Kelly Kennedy

	Summary:
	This policy will support in ensuring that cars used for business purposes are safe to do so and properly insured. It has been reviewed with information added to the procedural section on items which vehicle drivers should check prior to using the vehicle for the first journey of the day. Further minor tweaks have taken place and the inclusion of the Road Traffic Act 1998 within the legislation section. References also checked to ensure they remain current. 

	Relevant Legislation:
	· Health and Safety at Work (Jersey) Law 1989 
· Road Traffic (Jersey) Law 1956 
· Regulation of Care (Standards and Requirements) (Jersey) Regulations 2018 


	Underpinning knowledge – What have we used to ensure that the policy is current:
	· The Care Act 2014 
· Author: HSE, (2014), Driving at work - Managing work-related road safety (INDG382). [Online] Available from: https://btpolfed.org.uk/ref/hands4.pdf#:~:text=DRIVING% 20AT%20WORK%20MANAGING%20WORK-RELATED%20ROAD%20SAFETY% 20Organise,adequately%20protected%20in%20the%20event%20of%20an% 20incident%2C [Accessed: 14/9/2021] 
· Author: HSE, (2020), Vehicle maintenance. [Online] Available from: https://www.hse.gov.uk/workplacetransport/factsheets/vehicle.htm [Accessed: 4/1/2021] 
· Author: Gov.uk, (2020), Vehicle insurance. [Online] Available from: https://www.gov.uk/vehicle-insurance [Accessed: 4/1/2021] 
· Author: HSE, (2020), Driving for work. [Online] Available from: https://www.hse.gov.uk/workplacetransport/drivingforwork.htm [Accessed: 4/1/2021] 


	Suggested action:
	· Encourage sharing the policy through the use of the Policy Folder 
· Ensure relevant staff are aware of the content of the whole policy 


1. Purpose
To ensure that vehicles used for business are properly insured. Where the vehicle is a private car, this must have business insurance that is appropriate for the journeys being undertaken. 
2. Scope
The following roles may be affected by this policy: 
· Registered Manager 
· Volunteers 
· All staff 
The following Care receivers may be affected by this policy: 
· Care receivers 
The following stakeholders may be affected by this policy: 
· Family 
· Advocates 
· Representatives 
· External health professionals 
· Health and Community Services 

3. Objectives
· To ensure that vehicles driven by employees to and from their workplace, during work time and carrying other staff or Care receivers, are correctly insured. 
· To ensure that staff who drive are competent.  

4. Policy
Staff at St Ewolds Care Home will ensure that they have the correct level of car insurance for driving to and from work, driving for work, when transporting other staff and if authorised to do so, transporting Care receivers. 
St Ewolds Care Home recognises that it has a responsibility under the Health and Safety at Work (Jersey) Law to ensure that employees who drive for work have vehicles that are roadworthy and have the correct level of motor insurance. 
St Ewolds Care Home will confirm with staff who use their vehicle for the business of St Ewolds Care Home, that they are properly insured. Copies of the documents will be kept on the staff file, and a note made of the insurance policy expiry date, when a new copy will be requested. 
St Ewolds Care Home will also check the driving licence of any staff using their own vehicle for business purposes and validate that the member of staff is licensed for the proposed activity. A copy of the licence will be held on the staff file and a note will be made of the expiry date of the licence, so that a copy of the new licence can be requested as the expiry date approaches. 
Staff should note that, should there be any change in their driving licence status or their insurance cover and they use their vehicle for business purposes, they must immediately inform St Ewolds Care Home. Not informing St Ewolds Care Home of any matter which may affect their legal status as a vehicle driver in relation to the business may lead to disciplinary proceedings. 
If St Ewolds Care Home provides a vehicle that is used for business purposes, including the transportation of staff or Care receivers, St Ewolds Care Home will ensure that it has the appropriate business insurance and that the vehicle's use is always in accordance with the terms of the policy. This would include any adaptions such as safety devices, e.g. tailgates and ramps being properly maintained and serviced. 
St Ewolds Care Home will check that any privately owned vehicles transporting its staff and Care receivers (other than registered taxis) have adequate and appropriate insurance for that purpose. 
Where St Ewolds Care Home has a pool or lease car, it will ensure that it has the correct insurance and that staff driving the vehicle have a full driving licence. St Ewolds Care Home will agree whether a clean driving licence is required. It is the staff member's responsibility, when driving the vehicle, to report any concerns about it and they must understand that they have a   responsibility for any fines or penalties incurred whilst driving the vehicle. 
The use of alcohol whilst driving is prohibited and there is no exemption. Likewise, the use of drugs (other than prescribed and deemed to not adversely affect driving) will be prohibited and there is no exemption. Staff found to be under the influence will not be allowed to drive or enter the work environment, and where necessary appropriate steps will be taken. 
If you take prescribed medication you must let the Registered Manager know and this must be declared on the pre-medical questionnaire as a registered driver. Only with the full knowledge of the Registered Manager which is fully documented and having checked that the medication does not adversely affect an employee's ability to drive, can an employee drive for work-related purposes. 

5. Procedure
St Ewolds Care Home must carry out an assessment of the adequacy of the insurance cover of any staff who have been asked to, or who have volunteered to use their own vehicle to travel to premises other than their normal place of work, to run errands, and in particular to transport other staff on business, or Care receivers for any purposes. 
A vehicle cannot, under any circumstances, be used for carrying other persons than the insured as paid for (“for reward”) transport. This activity requires a taxi licence and insurance. 
Staff Responsibility 
· It is the responsibility of the staff member to ensure that their own vehicle insurance cover is adequate for the driving activity. It is an offence to drive without appropriate insurance, and in this situation, the Insurers will repudiate the policy leaving the driver personally liable for all claims 
· Staff must always check their insurance policy, and if they are unsure if they are covered they must contact the insurance company, explain the exact circumstances of the proposed use, and ask for written confirmation of cover. Staff must be aware that some online-only insurers may not offer sufficient customer support to be able to respond to this query 
· In the event of not receiving confirmation of cover, drivers are advised not to carry out the activity in question until suitable cover, which can be qualified by documentation, is in place 
St Ewolds Care Home Responsibility 
· To undertake risk assessments for staff who have to drive during the course of their work 
· The Registered Manager will ensure that, as part of recruitment, a new member of staff has the correct insurance and that evidence of their driving licence is produced 
· To check any cautions or convictions and ensure that local policy is followed in relation to any positive disclosures 
· To ensure that systems are in place to check motor insurance, MOT and Tax periodically 
· To understand obligations in relation to driving and relevant Health and Safety at Work Law and Road Traffic law 
· The Registered Manager will ensure that any company pool or lease cars are insured correctly and are well maintained 
· The Registered Manager will ensure that staff are given sufficient travel time for their journeys 
· All staff who use a private or company car for work-related purposes for St Ewolds Care Home must complete a pre-inspection of the vehicle before their first journey of the day to ensure the following: 
· There is sufficient fuel in the vehicle for the range required 
· The vehicle has sufficient water, oil and coolant etc. 
· The tyre pressure is correct on all tyres and they are not driven below 1.6mm tread on the lowest tread area of the tyre 
· There is no damage to any of the tyres 
· That the brakes, lights, windscreen wipers and horn all work effectively 
· That all bumpers, mud flaps (if fitted) etc. are secure 
· That there is a first aid kit in the vehicle 
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